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RULES  AND  REGUIATIONS 
SUNSHINE  ORDINANCE  TASK  FORCE 
CITY  AND  COUNTY  OF  SAN  FRANCISCO 
(as  adopted  in  part  on  May  25,  1994) 
ARTICLE  I  -  NAME 


nis  Task  Force  shall  be  the  "SUNSHINE 
:e  .  " 

ARTICLE  II  -  OFFICERS 

Df  this  Task  Force  shall  be  a  Chair,   a  Vice 

and  a  Media  Liaison.     The  Officers  shall  be 
3t  Regular  Meeting  of  the  Task  Force  held  on 
each  year,   or  at  a  subsequent  Meeting,  the 
1  be  fixed  by  the  Task  Force  at  the  first 
or  after  May  1  of  each  year.     They  shall 
e  year  and  until  their  successors  are 


CLE  III  -  DUTIES  OF  OFFICERS 

hair.     The  Chair  shall  preside  at  all 
sk  Force,   shall  appoint  all  Committees  and 
the  concurrence  of  the  Task  Force,   and  shall 
duties  as  prescribed  by  the  Task  Force  or  by 
lations  which  are  necessary  or  incidental  to 


Section  2.     Vice  Chair.     In  the  event  of  the  absence  or 
inability  to  act  of  the  Chair,  the  Vice  Chair  shall  take  the 
place  and  perform  the  duties  of  the  Chair.     In  the  event  of 
absence  of  both  the  Chair  and  Vice  Chair,  the  remaining 
members  of  the  Task  Force  shall  appoint  one  of  their  nurJser  to 
act  temporarily  as  Chair. 

Section  3.     Secretary.     The  Secretary  shall  oversee  the 
administrative,   clerical  and  research  functions  of  the  Task 
Force.     These  duties  include,   but  are  not  limited,   to  the 
taking  of  minutes,  noticing  of  meetings,  custody  of  records, 
correspondence  and  acting  as  primary  liaison  with  the  Clerk. 

Section  4.     Media  Liaison.     The  duties  of  the  Media 
Liaison  shall  be  outreach  and  publicity  to  the  media  and  to 
the  general  public  regarding  the  dealings  of  the  Task  Force. 
This  includes  providing  notice  of  meetings  and  hearings. 
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RULES  AND  REGULATIONS 

SUNSHINE  ORDINANCE  TASK  FORCE 

CITY  AND  COUNTY  OF  SAN  FRANCISCO 

(as  adopted  in  part  on  May  25,  1994) 

ARTICLE  I  -  NAME 

The  name  of  this  Task  Force  shall  be  the  "SUNSHINE 
ORDINANCE  TASK  FORCE." 

ARTICLE  II  -  OFFICERS 

The  Officers  of  this  Task  Force  shall  be  a  Chair,   a  Vice 
Chair,  a  Secretary  and  a  Media  Liaison.     The  Officers  shall  be 
elected  at  the  first  Regular  Meeting  of  the  Task  Force  held  on 
or  after  May  1  of  each  year,   or  at  a  subsequent  Meeting,  the 
date  of  which  shall  be  fixed  by  the  Task  Force  at  the  first 
Regular  Meeting  on  or  after  May  1  of  each  year.     They  shall 
hold  office  for  one  year  and  until  their  successors  are 
elected. 

ARTICLE  III  -  DUTIES  OF  OFFICERS 

Section  1.     Chair.     The  Chair  shall  preside  at  all 
meetings  of  the  Task  Force,   shall  appoint  all  Committees  and 
their  Chairs  with  the  concurrence  of  the  Task  Force,   and  shall 
perform  all  other  duties  as  prescribed  by  the  Task  Force  or  by 
the  Rules  and  Regulations  which  are  necessary  or  incidental  to 
the  office. 

Section  2.     Vice  Chair.     In  the  event  of  the  absence  or 
inability  to  act  of  the  Chair,  the  Vice  Chair  shall  take  the 
place  and  perform  the  duties  of  the  Chair.     In  the  event  of 
absence  of  both  the  Chair  and  Vice  Chair,  the  remaining 
members  of  the  Task  Force  shall  appoint  one  of  their  nuri:er  to 
act  temporarily  as  Chair. 

Section  3.     Secretary.     The  Secretary  shall  oversee  the 
administrative,   clerical  and  research  functions  of  the  Task 
Force.     These  duties  include,   but  are  not  limited,   to  the 
taking  of  minutes,  noticing  of  meetings,   custody  of  records, 
correspondence  and  acting  as  primary  liaison  with  the  Clerk. 

Section  4.     Media  Liaison.     The  duties  of  the  Media 
Liaison  shall  be  outreach  and  publicity  to  the  media  and  to 
the  general  public  regarding  the  dealings  of  the  Task  Force. 
This  includes  providing  notice  of  meetings  and  hearings. 


ARTICLE  IV  -  DESIGNATION  OF  CLERK  AND  OFFICE  OF 
SUNSHINE  TASK  FORCE 


Section  1.  Designation  of  Clerk.  The  designee  of  the 
Chief  Administrative  Officer  to  the  Sunshine  Ordinance  Task 
Force  is  designated  the  Clerk  of  the  Sunshine  Task  Force. 

Section  2.     Desicrnation  of  Office.     The  office  of  the 
Sunshine  Ordinance  Task  Force  shall  be  located  in  the  office 
of  the  Chief  Administrative  Officer. 

Section  3 .     Duties  of  Clerk.     The  Clerk  or  her  or  his 
designee  shall  take  minutes  of  each  meeting  of  the  Task  Force 
and  prepare  minutes  for  the  consideration  and  adoption  by  the 
Task  Force.     The  Clerk  shall  maintain  the  files  of  the 
Sunshine  Ordinance  Task  Force  pursuant  to  the  requirements  of 
San  Francisco  Administrative  Code  §67.2  3  and  other  relevant 
laws.     Agendas  of  meetings  and  any  other  documents  relative  to 
the  work  of  the  Task  Force  shall  be  filed  with  that  Clerk  and 
shall  be  made  available  to  members  of  the  public  pursuant  to 
the  provisions  of  the  Sunshine  Ordinance  and  any  other 
relevant  state  or  local  law. 

ARTICLE  V  -  MEETINGS 

Section  1.     Regular  Meetings.     Regular  Meetings  of  the 
Task  Force  shall  be  open  and  public  and  shall  be  held  the 
third  Wednesday  of  each  month  at  4:00  pm  or  at  an  alternate 
hour  in  the  afternoon  of  such  day  as  set  forth  in  the  Meeting 
notice. 

Section  2.     Special  Meetings.     Special  Meetings  of  the 
Task  Force  shall  be  open  and  public  and  shall  be  held  at  such 
times  as  the  Task  Force  may  determine,  or  may  be  called  by  the 
Chair  for  any  time,   and  must  be  called  by  the  Chair  upon  the 
written  request  of  three  members  of  the  Task  Force,   filed  with 
the  Secretary.     The  place  of  such  Meetings  shall  be  as 
provided  above  for  regular  meetings  unless  notice  is  given  at 
least  fifteen  days  in  advance  of  another  location. 

Section  3.     Notice  of  Regular  Meetings.     Written  notice 
of  the  time  and  place  of  every  Regular  Meeting  of  the  Task 
Force  shall  be  given  to  members  of  the  Task  Force  at  least 
seven  days  before  the  time  of  such  Meeting,   and  shall  be  given 
by  posting  and  otherwise,   as  required  by  San  Francisco 
Administrative  Code  §67. 6(e). 

Section  4.     Notice  of  Special  Meetings.     Written  notice 
of  the  time  and  place  of  every  Special  Meeting  of  the  Task 
Force  shall  be  given  to  members  of  the  Task  Force  at  least 
seventy-two  hours  before  the  time  of  such  Meeting,  and  shall 
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be  given  by  posting  and  otherwise,   as  required  by  San 
Francisco  Administrative  Code  §67. 6(f). 

Section  5.     Agenda  for  a  Regular  Meeting.     At  least  seven 
days  before  a  regular  Meeting,   the  Task  Force  shall  post  an 
agenda  containing  a  meaningful  description  of  each  item  of 
business  to  be  transacted  or  discussed  at  the  meeting.  Items 
shall  be  placed  on  the  agenda  pursuant  to  the  procedure 
adopted  by  the  Task  Force  for  placing  items  on  the  agenda.  )io 
action  or  discussion  shall  be  undertaken  on  any  item  not 
appearing  on  the  agenda  except  in  conformity  with  the 
provisions  of  San  Francisco  Administrative  Code  §67.7. 

Section  6.     Agenda  for  a  Special  Meeting.     At  least 
seventy-two  hours  before  a  special  Meeting,   the  Task  Force 
shall  post  a  notice  and  agenda  which  shall  specify  the 
business  to  be  transacted.     No  other  business  shall  be 
considered  at  any  special  meeting  by  the  Task  Force. 

Section  7.  Prohibition  on  Closed  Sessions.  The  Sur.sr.ine 
Task  Force  shall  conduct  no  closed  sessions. 

Section  8.     Quorum .     A  quorum  for  the  transaction  of 
official  business  at  any  Regular  or  Special  Meeting  shall 
consist  of  a  majority  of  all  voting  members  of  the  Task  Force, 
but  a  smaller  number  may  adjourn  from  time  to  time  and  may 
compel  the  attendance  of  absent  members  in  the  manner  and 
subject  to  the  penalties,   if  any,  provided  by  law. 

Section  9.     Voting.     Action  by  the  Task  Force  shall  be  by 
Motion  or  Resolution  adopted  by  a  majority  vote.     A  majority 
vote  shall  means  a  majority  of  all  members  of  the  Task  Force 
present  and  voting  unless  otherwise  provided  by  law.  All 
members  present  shall  vote  for  or  against  each  question 
brought  to  a  vote  unless  a  member  is  excused  from  voting  by  a 
motion  adopted  by  a  majority  of  the  members  present.  ■^i^ 
votes  which  are  not  unanimous  shall  be  by  roll  call.     A  tie 
vote  on  any  matter  before  the  Task  Force  shall  be  deemed  tc  be 
a  disapproval  thereof. 

Section  10.     Parliamentary  Procedure.     The  rules  of 
parliamentary  practice,   as  set  forth  in  Robert's  Rules  of 
Order,   last  revised  edition,   shall  govern  all  meetings  of  the 
Commission  except  as  otherwise  provided  herein  or  in  the 
Charter  and  ordinances  of  the  City  and  County  of  San 
Francisco. 
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The  above  provisions  were  adopted  at  the  May  25  meeting. 
Since  the  Rules  are  still  before  the  Task  Force,  they  are 
subject  to  amendment  at  the  June  Task  Force  meeting. 


The  following  provisions  of  the  Rules  were  deferred  at  the 
May  meeting  and  will  be  discussed  at  the  June  meeting. 

Section  11.  Order  of  Business.  The  order  of  business  at 
any  Regular  Meeting  shall  be  as  follows: 

1.  Roll  Call 

2.  Consideration  and  adoption  of  minutes  of  prior  meeting 

3.  Report  of  the  Clerk  on  communications  to  the  Task  Force  : 

4.  Questions  and  Matters  from  members  of  the  Task  Force 

5.  Public  Comment 

6.  Consideration  of  Main  Agenda 

7 .  Adj  ournment 

Section  12.     Public  Comment.     This  item  provides  an 
opportunity  for  members  of  the  public  to  address  the  Task  ' 
Force  on  items  of  interest  to  the  public  that  are  within  the  ' 
subject  matter  jurisdiction  of  the  Task  Force,  but  which  are 
not  on  the  posted  agenda  for  that  Meeting.     When  that  item  is 
reached,  members  of  the  public  may  address  the  Task  Force  for 
up  the  three  (3)   minutes.     The  Chair  may  limit  the  total 
testimony  by  all  members  of  the  public  to  fifteen  (15 
minutes) .     If  such  a  limitation  is  imposed,  public  comment 
shall  be  continued  until  after  conclusion  of  the  main  agenda.. 

Section  13.     Public  Testimony.     There  shall  be  a  period 
for  public  comment  on  every  item  on  the  main  agenda  prior  to 
any  action  on  that  item.     This  Task  Force  encourages  input 
from  the  public  and  will  treat  members  of  the  public  with 
courtesy.     The  chair  shall  determine  for  each  matter  on  the 
agenda  the  time  at  which  public  comment  shall  occur.  The 
Chair  may  impose  time  limits  on  appearances  by  members  of  the 
public  and  may  otherwise  exercise  discretion  on  procedures  for 
the  conduct  of  public  hearings.     Testimony  by  an  individual  on 
any  agenda  item  may  not  be  restricted  to  any  time  shorter  than 
than  three  (3)  minutes. 

Section  14.     Minutes .     The  Clerk  of  the  Task  Force  shall 
record  the  minutes  for  each  regular  and  special  meeting  of  the 
Task  Force  pursuant  to  the  provisions  of  San  Francisco 
Administrative  Code  §67.18. 
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The  above  provisions  were  adopted  at  the  May  2  5  r:'.eeting. 
Since  the  Rules  are  still  before  the  Task  Force,   they  are 
subject  to  amendment  at  the  June  Task  Force  meeting. 


The  following  provisions  of  the  Rules  were  deferred  at  the 
May  meeting  and  will  be  discussed  at  the  June  meeting. 

Section  11.  Order  of  Business.  The  order  of  business  at 
any  Regular  Meeting  shall  be  as  follows: 

1.  Roll  Call 

2.  Consideration  and  adoption  of  minutes  of  prior  meeting 

3.  Report  of  the  Clerk  on  communications  to  the  Task  Force 

4.  Questions  and  Matters  from  members  of  the  Task  Force 

5.  Public  Comment 

6.  Consideration  of  Main  Agenda 

7 .  Ad j  ournment 

Section  12.     Public  Comment.     This  item  provides  an 
opportunity  for  members  of  the  public  to  address  the  Task 
Force  on  items  of  interest  to  the  public  that  are  within  the 
subject  matter  jurisdiction  of  the  Task  Force,   but  which  are 
not  on  the  posted  agenda  for  that  Meeting.     When  that  item  is 
reached,  members  of  the  public  may  address  the  Task  Force  for 
up  the  three  (3)   minutes.     The  Chair  may  limit  the  total 
testimony  by  all  members  of  the  public  to  fifteen  (15 
minutes)  .     If  such  a  limitation  is  imposed,   public  corjr.ent 
shall  be  continued  until  after  conclusion  of  the  main  agenda. 

Section  13 .     Public  Testimony.     There  shall  be  a  period 
for  public  comment  on  every  item  on  the  main  agenda  prior  to 
any  action  on  that  item.     This  Task  Force  encourages  input 
from  the  public  and  will  treat  members  of  the  public  with 
courtesy.     The  chair  shall  determine  for  each  matter  on  the 
agenda  the  time  at  which  public  comment  shall  occur.  The 
Chair  may  impose  time  limits  on  appearances  by  members  of  the 
public  and  may  otherwise  exercise  discretion  on  procedures  for 
the  conduct  of  public  hearings.     Testimony  by  an  individual  on 
any  agenda  item  may  not  be  restricted  to  any  time  shorter  than 
than  three  (3)  minutes. 

Section  14.     Minutes .     The  Clerk  of  the  Task  Force  shall 
record  the  minutes  for  each  regular  and  special  meeting  of  the 
Task  Force  pursuant  to  the  provisions  of  San  Francisco 
Administrative  Code  §67.18. 
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ARTICLE  VI  -  AMENDMENTS 


These  Rules  and  Regulations  may  be  amended  by  the  Task 
Force  at  any  Regular  Meeting  by  a  majority  vote  following  a 
public  hearing,  providing  that  the  amendment  has  been 
calendared  for  hearing  for  at  least  two  weeks. 


Dangling  matters  - 

(1)     Does  someone  want  to  draft  a  proposal  for  "intention" 

language  (on  how  we  intend  to  conduct  our  business  with 
maximum  public  input  and  maximum  "sunshine?"  That 
language  would  be  appropriate  as  Article  II  —  with  the 
other  articles  renumbered. 


(2)  Article  II  -  need  provision  to  deal  with  vacancies 
during  term. 

(3)  Article  V,  Section  1,   last  sentence  -  The  place  of  such 
Meetings  shall  be   . 
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